
 
 
 
 
Dear Valued Customer: 
 
Staples’ acquisition of Corporate Express (CE) in July 2008 combined two of the world’s best office 
products companies, resulting in a global organization with a full suite of product and service 
offerings.  Since the time of the acquisition, we have been working diligently to integrate the 
companies into one business from a branding, operational and functional perspective.  As of June 30, 
2009, as a result of the integration, the seller under your agreement with CE will be Staples Contract 
& Commercial, Inc.   
 
As part of the recent changes, the name on your invoices is changing.  The remittance address 
remains the same.  Payments should be sent only to the remittance address provided on your 
invoice. 
 
In addition, our tax ID is changing.  For your records, attached is an updated IRS Form W-9 Request 
for Taxpayer Identification Number and Certification for Staples Contract & Commercial, Inc., which 
certifies its status as a corporation exempt from federal income tax withholding. This IRS Form W-9 
applies to existing, as well as newly integrated and re-branded, divisions of Staples Contract & 
Commercial, Inc., including: 
 

• Staples Advantage (including 
Corporate Express Office Products) 

• Staples Promotional Products( including 
Corporate Express Promotional Marketing) 

• Staples Technology Solutions (formerly 
Corporate Express Imaging and 
Computer Graphic Supplies) 

• Business Interiors by Staples (formerly 
Corporate Express Business Interiors) 

• Coastwide Laboratories • Wisconsin Machines 

 
Please visit www.StaplesW9.com for answers to some commonly asked questions, as well as 
additional contact information. 
 
We appreciate your help as we work to fully integrate our companies.  As always, we sincerely 
appreciate your business, and we look forward to a long and fruitful relationship together. 
 
Sincerely, 
 
 
Staples Financial Services Team 
 




